Import Email Backup

1. Open Outlook. Select the Mailbox heading.
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2. Click on File and select “Import and Export”.
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3. In the “Import and Export Wizard” dialog box, seiémport from another programor file. Click Next.

Import and Export Wizard

iZhoose an action to perform:

Export to a file
Impart a WVCARD File (L weF)
Impark an iCalendar or wCalendar File (. ves

Import From another proagram or File
Impart Inkernet Mail Account Setkings
Import Internet Mail and Addresses

Description

Impart data from other programs or files, including
ACT!, Lotus Organizer, Personal Folders {PST),
Schedule+, database files, text files, and others,
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4. Scroll down to findPersonal Folder File (.pst) Click Next.

.Impnrt a File

Select file type toimpark From;

Microsoft Excel
Cutlook Express 4.3, 5., 6.3 B
Personal Address Book,
ersonal Folder File (.psk)
Schedule Plus Inkerchange |.sc2)
Schedule+ 7.0

Tab Separated Values (DOS)

Tab Separated Yalues (Windows)
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5. Click Browse to find the backup or backups you made in preveiaps. The files should be located in yblyr
Documents Folder, unless they were saved elsewhere.

Import Personal Folders

File ko impork
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i%) Replace duplicates with items imported
) Allow duplicates ko be created
) Do nat import duplicates
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6. Choose the first backup file. (backup.pst) andkabpen.
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7. When themport Personal Folders dialog box reopens, cliddext.

Impori Personal Folders

File to impoart
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Opkions

%) Replace duplicates with items imported
{rallow duplicates to be created

) Do not import duplicates
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8. Select thdPersonal Folders heading. Check the box famclude subfolders. Select thémport items into the
same folder in: radio button. Be sure you're your mailbox proféen the box below. Clickinish.
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Select the Folder ko impart From:
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Your files will now be imported into your Outlookmail account. For any additional backups, follow grevious
steps.




